
 
ARRIVAL and DISMISSAL ROUTINES 2016-2017 

 
 
 

   
 
 
 
 
 
 
 
 
 
 
ARRIVAL (8:30-8:50 AM) 

Supervision begins at 8:30 AM. Grades 1-6 report to the back playground and kindergarten reports to 
the kindergarten playground.  On inclement weather days INDOOR ARRIVAL is noted with YELLOW 
SIGNS posted on doors. Grades K- 4 are directed to the gym, grade 5 to Café A, and grade 6 to Café B.    
 

1. BUS RIDERS are greeted by staff and directed to the proper playground.   
 
2. WALKERS/BIKERS (2 options):  

 
A. Walkers/bikers from points SOUTH meet the Crossing Guard to cross Easton Road at the 

light and then staff directs them to the proper playground.  (Note:  Bikers must walk their 
bikes along the sidewalks on school property, wear helmets, and be responsible for locking 
their bikes at the bike rack, located past the kindergarten playground.) 

B. Walkers from points NORTH are directed by staff to report to their arrival location. 
 
3. CAR RIDERS (3 options):  

 
A. Parents/guardians must use the DROP OFF LANE in Parking Lot A to get to the DROP OFF 

ZONE.  Once stopped in the ZONE, students can exit cars.  Drivers must remain in their cars.  
Drivers can use their hazard lights if their child needs staff assistance to exit the car.  

B. NEW 2016: Parking Lot B may be used by families in Grades 1-6 who will only be making a 
RIGHT turn onto Easton Road after dropping off.  The same procedures used in Parking Lot 
A will be used in Parking Lot B (i.e. lane, zone, hazard lights).  Kindergarten may only be 
dropped off in Lot A.   

C. Parents/guardians may use the THRU LANE to park in a visitor spot only in Parking Lot A 
and escort their child via crosswalks to the arrival location.  The THRU LANE must be used 
to get to visitor parking spots.  Note:  The speed limit in our parking lots is 5MPH. 

 
 
DISMISSAL (3:20 PM) 



 

 

 
1. BUS RIDERS are escorted by teachers to bus lines in the gym where staff supervises dismissal.  

Students may only ride their assigned buses. 
 

2. WALKERS/BIKERS  (2 options): 
 

A. Walkers/bikers who travel to points SOUTH of the school line up in the main hallway outside 
the office and are then directed by staff to the Crossing Guard stationed at the light on Easton 
Road.   

B. Walkers who travel to points NORTH of the school are directed by staff from Side B middle 
exit to safely cross the B-side parking lot. 

 
3. CAR RIDERS (3 options):  

 
A. ALL Kindergarten and their siblings dismiss from the side exit near the kindergarten 

playground.  Students in grades 1-6 dismiss from the middle exit on the A-side of the building 
(next to the bike rack).  Parents/guardians use the PICK UP LANE in Parking Lot A to pick up 
their child in the PICK UP ZONE.  Staff escorts students to cars that are stopped in the ZONE.  
Students must enter cars from the curbside and drivers must remain in their cars at all times.  
Drivers can use their hazard lights if their child needs staff assistance to enter the car.  
Placards with the Family Name will be issued and should be prominently displayed in the 
windshield of the car to expedite procedures. 

B. NEW 2016: Parking Lot B may be used by families in Grades 1-6 who will only be making a 
RIGHT turn onto Easton Road after picking up.  The same procedures used in Parking Lot A will 
be used in Parking Lot B (i.e. lane, zone, hazard lights, placards).  Kindergarten may only be 
picked up in Lot A.   

C. Parents/guardians may use the THRU LANE to park in a visitor spot only in Parking Lot A and 
meet their child at the appropriate PICK UP areas:  
Grades K (and siblings): Side A exit near the kindergarten playground 
Grades 1-6: Side A middle exit near the bike rack  
Note:  The speed limit in our parking lots is 5MPH. 

 

 CHANGES to a student’s dismissal routine are not permitted without notice from the parent to the 
teacher/office.  Advance notice of changes precludes problems and miscommunication at dismissal.  
If a parent must make a last minute change to a child’s dismissal plan (i.e. during the school day), 
please call the office rather than sending an email.  This will ensure the message was received in 
case the teacher did not have an opportunity to check email before the end of the day.   

 
 
 


