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Principals and supervisors are responsible for the implementation of these guidelines for 
facility and equipment management:  
 

All furniture and equipment not purchased by the District is to be removed from 
buildings.  In addition to aesthetic concerns, such furniture may not be fire rated and 
presents unnecessary fire and liability risks. 

 
All draperies and curtains not purchased or installed by the District are to be removed 
from buildings. 

 
All paper, curtains, decorations, etc. are to be removed from interior glass walls.  In 
places where privacy is required, principals will requisition proper window treatment. 
Each request will be reviewed in terms of space utilization and aesthetics. 

 
Bulletin boards and tack strips will be used for display purposes.  Decorations, 
instructional displays, etc. will not be attached to walls, windows, chalkboards, or 
whiteboards. Displays in corridors shall not exceed ten percent (20%) of the total 
corridor wall surface. 

 
Every effort is to be made to group furniture of like quality and style in instructional 
spaces.  Furniture in rooms will be arranged in accordance with the original design 
of the facility.  Eclectic arrangement of furniture is not approved. 

 
Instructional supplies, materials, etc., will not be stored in cartons on floors of 
classrooms.  Such items should be properly stored in drawers, cabinets, or closets. 

 
Fire emergency escape route instructions are to be displayed properly in each 
instructional space.  

 
Space heaters, fans, coffee pots, hot pots, microwave ovens, mini-refrigerators, and 
other cooking devices may not be used in instructional space, except when provided 



by the District.  Electrical appliances that are not purchased by the District are not 
authorized for use in instructional spaces and are to be removed.  Cooking, except 
for specific instructional purposes, is not permitted in instructional spaces.  In 
buildings where dual power systems are available, authorized electrical appliances 
must be connected to the utility power sources.  The utility power sources have silver 
faceplates.  The technology power sources are not to be used for this purpose.  The 
technology power sources have gray faceplates. 

 
Each building principal shall establish a school-based procedure for the use of 
appliances in non-educational spaces.  Each building procedure shall be submitted 
to the Facilities Office for approval.  Appliances that are found in use that are not 
consistent with the school policy shall be removed. 

 
Consumption of food must be confined to appropriate areas, including cafeterias, 
faculty rooms, etc. and should not be left in classrooms, offices, etc. overnight. 

 
The condition of window shades and venetian blinds in many cases indicates a lack 
of proper care and/or attention.  It is important that teachers be made aware of a 
general concern in regard to this particular item.  It is suggested that custodians be 
placed on a 24-hour obligation to take care of in-house minor repairs.  Any call for 
outside assistance regarding needed repairs should receive regular follow-up 
attention until resolved. 

 
Collections of newsprint and all other items, whether for instructional purposes or 
projects, must be removed from instructional areas.  Arrangements must be made 
through the principal’s office for the storage of such materials in a space not subject 
to threat of fire or vandalism. 

 
In the case of divided authority for the use of a facility insofar as approved permits, 
etc., the responsibility of the principal does not end in reporting vandalism.  It 
continues until such time as the damage for such vandalism has been assessed and 
repair costs established in the Facilities Department and restitution made by citizens 
and/or organizations involved, preferably through the principal’s office. 

 
All computers and audiovisual equipment to be used for instruction must be provided 
by the District.  Limited connection of personally owned technology equipment to the 
District network is available, but this equipment is not afforded technical support by 
District staff.  The Abington School District assumes no responsibility for theft or 
damage to any personal equipment that is brought to the District. Computers 
donated to the Abington School District in accordance with District policy can be 
connected if deemed appropriate by the Director of Innovation. 

 
Vandalism, destruction, or theft of District facilities or equipment shall be reported in 
accordance with the Board Policy and Superintendent’s Administrative Procedure 
titled “Vandalism.” 


