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Careful planning is a prerequisite for good teaching.  All members of the staff who teach shall 
be expected to prepare lesson plans and to make them available digitally in the Learning 
Management System. For the purposes of this process, the Learning Management System is 
the Google Classroom.  
 
Lesson plans must include:  
 

● The teacher’s schedule for the week 
● Objectives of the lesson 
● Pertinent learning activities 
● Special announcements 
● Homework assignment, if applicable 
● Directions for accessing instructional resources, such as links to textbooks or files, if 

applicable 
 

Teachers will post their lessons in the Learning Management System on a daily or weekly 
basis.  If posting daily, lessons must be posted no later than the day of the instruction. If posting 
weekly, lessons must be posted at the start of the work week.  Teachers should note on their 
agenda for students that daily and weekly agendas may be subject to change as pacing may 
differ from what is anticipated.  
 
Teachers will have the autonomy to determine the best format for posting their lesson using 
the Learning Management System. Teachers will prepare for unforeseen closures or other 
emergency absences by creating emergency lesson plans to post in the Learning Management 
System. The plans will be student friendly, so that learning can continue either with a substitute 
or asynchronously. Emergency plans will be updated, if needed, throughout the school year.  
 
Teachers will provide their administrators with access to the Learning Management System.  
Lesson plans shall remain electronically accessible for two years; therefore, teachers may 
archive the Learning Management System at the conclusion of a course but should not delete 
it in its entirety.   
 


