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Under Act 15 prospective school employees must obtain the documents listed below prior 
to employment.  Current employees are required to obtain the following documents every 
60 months: 

 
• Criminal History Record (SP4-164, 7-2009 from Pennsylvania State Police). 

 
• Child Abuse Clearance (CY 113-12/99 from Pennsylvania Department of Public 

Welfare also known as Department of Human Services). 
 

• Federal Criminal History Record (from the authorized agent for submission to 
the Federal Bureau of Investigation registered through www.pacogentid.com). 

 
If an individual has a current clearance issued before December 31, 2014, they must obtain 
renewed clearances within sixty (60) months of the date of their most recent clearance. 

 
No person subject to Section 111 of the Pennsylvania Public School Code shall be 
employed in a public school where the report of criminal history record information indicates 
the applicant has been convicted of an offense listed in Section 111(e) or as follows if the 
applicant has been convicted of an offense listed in Section 111(f.1). See Attachment A. 

 
• An offense graded as a felony offense of the first, second or third degree, other 

than one of the offenses enumerated under Section 111(e), if less than ten (10) 
years have elapsed from the date of expiration of the sentence for the offense. 

 
• An offense graded as a misdemeanor of the first degree, other than one of  the 

offenses enumerated under Section 111(e), if less than five (5) years have 
elapsed from the date of expiration of the sentence of the offense. 

 
An offense under 75 Pa.C.S. § 3802(a), (b), (c) or (d) (relating to driving under influence of 
alcohol or controlled substance) graded as a misdemeanor of the first degree under 75 
Pa.C.S. § 3803 (relating to grading), if the person has been previously convicted of such an 
offense and less than three (3) years has elapsed from the date of expiration of the sentence 



for the most recent offense.  An applicant shall not be employed where the Department has 
verified that the applicant is named in a statewide database as the perpetrator of a founded 
report of child abuse committed within the five-year period immediately preceding verification. 

 
Prior to being recommended to the Board of School Directors, a candidate who has been 
convicted of a crime must be interviewed by the Superintendent of Schools or their designee 
and may be denied employment in whole or in part because of the prior conviction so long 
as the denial of employment is job related for the position and consistent with business 
necessity. 

 
Under Act 168, prospective school employees must complete the Commonwealth of 
Pennsylvania Sexual Misconduct/Abuse Disclosure Release (under Act 168 or 2014), which 
is a written authorization that consents to and authorizes the disclosure by the applicant’s 
current and former employers of the abuse and sexual misconduct information requested on 
the form.  The applicant shall complete one form for the applicant’s current employer(s) and 
one for each of the applicant’s former employers that were school entities or where the 
applicant was employed in a position having direct contact with children.  The district shall 
submit the form to the applicant’s current and former employers for completion of the form. 
The district may not hire an applicant who does not provide the required information for a 
position involving direct contact with children. 

 
The District shall review an applicant’s employment history and any information received by 
the District may be used to evaluate an applicant’s fitness for employment or continued 
employment, and may be reported as necessary and appropriate. 

 
An applicant may be employed on a provisional basis for a single period not to exceed thirty 
(30) days if: (1) the applicant has applied for the required clearances and provides copies of 
completed request forms; (2) the individual responsible for employment decisions has no 
knowledge of information that would disqualify the applicant; (3) the applicant swears or 
affirms in writing that they are not disqualified from employment or has not  been convicted 
of an enumerated offense; (4) if information is obtained that the applicant is disqualified from 
employment, they shall be immediately dismissed; and (5) the person responsible for 
employment requires that the applicant not work alone with children and that they work in 
the immediate vicinity of a permanent employee. 

 
The District may not enter into a collective bargaining agreement, employment contract, 
agreement for resignation/termination, severance agreement, or any contract that 
suppresses information related to a report of suspected abuse or sexual misconduct, affects 
the District’s ability to report suspected abuse or sexual misconduct, or requires the District 
to expunge information from any documents, unless the allegations are determined to be 
false. 

 
With respect to Act 168, substitute employees must undergo the employment review only 
upon their initial hire or placement.  These reviews remain valid so long as they continue to 
be employed by the District. 

 
Applicants who provide false information or willfully fail to disclose required information may 
be terminated, denied employment, prosecuted criminally and/or civilly, and subject to 
professional discipline. 



 


