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All volunteer firefighters are requested to register this fact.  For employees assigned to school 
buildings, this should be done with the principal.  Those assigned to the Facilities Office 
should do this with the Director of Facilities.  All other employees should register with their 
immediate supervisor.  The registration should be in writing and include the employee’s 
name, fire company, the name of the fire chief, and names of other representatives of the fire 
chief who might call the District on fire company business. 

 
Employees who are volunteer firefighters may respond to calls under the conditions 
described below: 

 
 Late arrival – employees are permitted to be late to work due to involvement in 
firefighting activities provided: 
 

Notice of late arrival was given to the District by the employee or by his/her 
representative.  At times when offices are closed, the administrative assistant for the 
substitutes’ line may be used to leave a message – 215-881-2579 (Transportation 
Department employees should call the Supervisor of Transportation’s cell phone); 

 
The employee brings the appropriate written statement from the fire chief as required 
by law.  This must indicate time involved. In such cases, no loss of pay will occur.  If 
loss of pay seems indicated, the salary deduction must be approved by the Office of 
Human Resources. 

 
Need to respond to a fire call. 

 
Employees are not permitted to leave the job in response to a direct call by pager, 
radio, siren, etc. 

  



If the presence of a volunteer firefighter is required by the fire chief, he/she or a representative 
of the fire company must telephone the firefighter’s principal/supervisor.  The supervisor may 
release the employee but is not obliged to do so.  In making the decision, the supervisor will 
consider whether the firefighter’s absence will endanger other District employees, District 
property or equipment, if it will interfere with the orderly operation of the District, or if the 
firefighter’s work can reasonably be suspended or covered by another employee.  Bus drivers 
may not be released during the time their runs are in progress or imminent.  When released 
by the supervisor for firefighter activities, there will be no loss of pay. 
 
The District anticipates that no individual will participate in responding to emergency calls more 
than approximately three times in any calendar year. 


