
ABINGTON SCHOOL DISTRICT 
ABINGTON, PENNSYLVANIA 

 
SUPERINTENDENT’S 
ADMINISTRATIVE PROCEDURE 

 
REGARDING: 

 
Legal Custody/Guardianship 
and Student Last Names 

Section: Students   

Effective Date: August 26, 2008   

Reissued: 8/16/12, 10/8/15, 
5/9/17, 9/9/21, 
8/25/22 

See Also: Related Board Policy; 
22 Pa. Code §§11.21 -11.25 

 
Establishing Parent of Record 
 
In cases where a child does not live together with both biological parents, the parent of record 
is the person with whom the child resides for a majority of the time and who is identified on 
the school records as being responsible for the child for school purposes, absent a legally 
binding instrument, state law, or court order that provides to the contrary. The parent of record 
may be: 
 

• the biological parent(s) with whom the child resides 
• a stepparent with whom the child resides 
• the adoptive parent(s) or guardian(s) with whom the child resides 
• foster parents as determined by court order (1305) 
• Other persons as permitted by law 

 
In cases of equally shared custody, both parents shall continue to be considered parents of 
record, absent a legally binding instrument, state law, or court order that provides to the 
contrary. 
 
Rights of Each Parent 
 
In most cases, both biological parents, guardians, or adoptive parents shall have the right to 
inspect and review the child's educational records, unless the school is provided with evidence 
that there is a legally binding instrument, state law, or court order that provides to the contrary 
(see Board Policy Statement Regarding Records of Students).  The school should make 
reasonable efforts to accommodate the requests of non-custodial parents for parent 
conferences and for information such as report cards or test results, absent a legally binding 
instrument, state law, or court order that provides to the contrary. 
 
Educational Decisions 
 
When the child does not live together with both biological parents, the parent(s) of record have 
the primary responsibility for making educational decisions on behalf of the child, although the 



other parent may also participate in the educational process, absent a legally binding 
instrument, state law, or court order that provides to the contrary. 
 
When there is a court order awarding legal custody to one parent, the right to make 
educational decisions for the child resides with the custodial parent unless the state law 
or the court's order directs otherwise. In this case, involvement of the non- custodial parent in 
the educational process should be subject to the custodial parent's written approval. 
 
Releasing Students from School at End of School Day 
 
Students should be released from the school only to a parent of record, unless prior 
arrangements have been approved by a parent of record and communicated to the school.  In 
cases of shared custody between two parents, the parent of record for purposes of releasing 
the student at the end of the school day or authorizing the release of the student to another 
individual is the parent who has custody on that particular day according to a schedule 
provided to the school.  This means that, absent emergency or written (which can be email) 
permission from the parent of record on a particular day, the child will be released at the end 
of the day only to the parent of record.  Alternately, if the parent of record does supply written 
permission for someone else to pick up the child at the end of the school day, then the child 
will be released to that person. 
 
Seeing or Releasing Students during the School Day 
 
Students should be released from the school during the school only to a parent of record, 
unless prior arrangements have been approved by a parent of record and communicated to 
the school. 
 
In cases of shared custody between two parents, the parent of record for purposes of 
releasing the student during the school day or authorizing the release of the student to another 
individual during the school is the parent who has custody on that particular day according to 
a schedule provided to the school. 
 
During normal school hours, a student may never be picked up from the classroom or released 
by a classroom teacher.  Students must be picked up only from the principal's office. If a 
request is made of a teacher by a parent, relative, guardian, or other person to pick up the 
child from the classroom, the teacher should send the person making the request to the 
principal's office.  The teacher should then alert the principal that such a request has been 
made. 
 
The principal has the responsibility to verify, through identification and documentation that 
the person making the request is permitted to pick the child up. 
 
The principal may check the emergency record card, health records, or permanent record or 
other records relating to the child before deciding whether or not to release the child.  The 
principal may also call the Superintendent's Office for guidance; and if the situation appears 
to be growing hostile, the principal may call the School Police Officer, School Resource 
Officer, or local police. 
  



Every effort should be made to explain the reasonableness of the procedure should it be 
necessary to invoke it, but the principal may deny a request for a child to leave school during 
the school hours. 
 
Generally, a parent of record may have access to the child during the school day.  A non-
custodial parent, however, may only have access to the child during the school day, if: 
 

• this is not contrary to the express wishes of the parent of record; 
• it appears to be in the best interest of the child; 
• the principal or teacher monitors the visit; 
• an effort is made to notify the parent of record prior to the visit; and 
• the noncustodial parent does not remove the child from the school premises. 

 
Medical Emergencies 
 
In the event of a medical emergency, all efforts will be made to contact the parent(s) of record.  
If the school is unable to contact the parent(s) of record, the school shall contact any person 
designated by the parent(s) of record as among alternate persons to call in case of any 
emergency and may contact a non-custodial parent as well. 
 
Last Names 
 
This Superintendent’s Administrative Procedure sets forth the procedure for handling the 
records of students who use more than one last name throughout their school career. 
 
For class lists, reports cards, address labels, and any other items generated by the computer, 
the child will be coded under the name used in school on a daily basis. 
 
If a legal adoption takes place, the child will be identified in the computer under the new legal 
name. 


