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It is the belief of the Abington School District that all students learn best when they are in school. 
For this reason, it is a goal of the District to resolve the majority of disciplinary issues in a manner 
that does not result in an exclusion from school. 
 
Abington School District utilizes a progressive disciplinary model. There are behaviors and 
conduct that can occur in schools that are not listed in the corresponding chart (see Board Policy 
Statement Regarding Student Offenses and Discipline Procedures).  Those behaviors are more 
typical classroom behaviors and it is expected that they can be resolved by the classroom 
teacher in accordance with their classroom behavior management plans. Examples of Teacher 
Handled behaviors could include but are not limited to minor class disruptions or misuse of 
property. It is the expectation that classroom teachers are able to resolve those issues utilizing 
positive behavior interventions and/or teacher determined consequences. 
 
While it is the goal of the District to limit the use of exclusionary consequences for students, the 
District also acknowledges that there are actions that can occur in schools that warrant exclusion 
from school.  
 
Exclusion of students shall be conducted in accordance with the Pennsylvania Public School 
Code of 1949, which provides: 

 
Section 1318. Suspension and Expulsion of Pupils. Every principal or teacher in 
charge of a public school may temporarily suspend any pupil on account of 
disobedience or misconduct, and any principal or teacher suspending any pupil shall 
promptly notify the District Superintendent or Secretary of the Board of School 
Directors. The Board may, after a proper hearing, suspend such child for such time as 

https://www.abington.k12.pa.us/policies/media/sites/policies/STUDENTS/Student-Offenses-and-Discipline-Procedures-Board-Policy-Statement.pdf


it may determine or may permanently expel him/her. Such hearings, suspension, or 
expulsion may be delegated to a duly authorized committee of the Board… 

 
The following guidelines are established to ensure uniformity of procedure and to comply 
with Commonwealth directives regarding the exclusion of students from the Abington School 
District. (Regulation of the State Board of Education of Pennsylvania, Chapter 12, amended 
December 2005). Exclusion from school may take the form of suspension or expulsion. 

 
Definitions: 

 
Suspension – Suspension is exclusion from school for a period of one (1) to ten (10) 
consecutive school days. 

 
Expulsion - Expulsion is exclusion from school by the Board of School Directors for a 
period exceeding ten (10) school days and may be permanent expulsion from school 
rolls. All expulsions require a prior formal hearing by the Board of School Directors in  
accordance with procedures established by the Office of the Superintendent, the Board 
Policy Statement and the Superintendent’s Administrative Policy regarding “Expulsion 
Hearings” in this section, and regulations of the State Board of Education of 
Pennsylvania, Chapter 12. 

 
Self-Discipline - The ability to control one’s behavior in order to conform to school rules 
and other age-appropriate and desirable behavioral norms. 

 
Guidelines for Developing Self-Discipline 

 
1. The development and maintenance of self-discipline is an integral aspect of 

learning. 
 

2. Each professional staff member, as a part of the normal teacher-learning process, 
shall develop and emphasize self-disciplinary procedures with students. 

 
3. Each staff member is responsible for contributing to the maintenance of these 

standards of behavior which are conducive to learning not only in the classroom 
but in corridors, the cafeteria and throughout the school site. 

 
Disciplinary Action 

 
Building Level 

 
1. Under these District-wide guidelines, basic standards of behavior shall be developed 

and then reviewed annually within each building of the District. 
 
2. Appropriate and consistent action shall be taken not only in the classroom, but throughout 

the entire building to maintain these standards.  School-based interventions and/ 
consequences will be proportional to the severity of the infraction with consideration of 
academic consequences associated with discipline.  For more information on building 
level infractions, please consult the student handbook for your school.  This information 
will be reviewed with students annually at the beginning of the school year. 



 
3. Building administrators shall be responsible for maintaining such standards building- 

wide. 
 

4. The individuality of each student and each incident shall be taken into consideration 
in any disciplinary action. 

 
5. If a student is suspended from school, a building administrator shall contact the 

parents or guardian by telephone or face-to-face prior to re-admittance of the student. 
 

Alternatives to Suspension Procedures:  
 
For suspension eligible offenses (Level I, II, and/or III), principals are encouraged to invite 
student(s) to participate in an alternative to suspension.  All alternatives to suspension are 
voluntary opportunities for students that require the notification and expressed verbal and/or 
written consent of parents or guardians.  While it is the goal of the District to limit the use of 
exclusionary consequences for students, the District also acknowledges that there are actions 
that can occur in schools that warrant exclusion from school. Egregious violations of the Code of 
Conduct may not be eligible for an alternative to suspension. 
 
1. The student shall be told the reason the offense is eligible for suspension and shall be 

afforded the opportunity to respond to the charges before disciplinary action becomes 
effective.  This shall be the responsibility of the assistant principal or principal who is 
determining the consequences. 

2. The student and parents/guardians are notified of the possible suspension and invited to 
participate in an alternative to suspension (in lieu of exclusion from school).   

3. The student will be issued an alternative to suspension and a time period to complete the 
alternative disposition.  If the student does not successfully complete the alternative to 
suspension, the original suspension will be re-instituted.   

 
Alternatives to Suspension Examples:   
 

1. Mediation 
a. Peer Mediation: The purpose of this program is to train student leaders to assist their 

peers in resolving interpersonal disputes.  Within this process, students act as neutral 
mediators and work with their peers to uncover the root causes of their disputes, and 
collaboratively suggest fair ways of resolving the conflict. This is a form of restorative 
justice and helps students build their empathy while also fine-tuning their problem-
solving skills. 

b. Adult-led Mediation: The purpose of this program is to provide a neutral adult to serve 
as a mediator between two or more parties.  The Mediator will help the parties reach 
a mutually satisfactory resolution of their dispute whereas the agreement would serve 
as a behavior contract among the parties.   

2. School-based Youth Aid Panel (YAP): For eligible offenses, students who are invited to 
participate in the Youth-Aid Panel will meet with a panel of educators to reflect on the 
infraction committed and determine a fair and equitable consequence. 
Parent(s)/Guardian(s) will be invited to participate in the panel process as well. If the student 
declines YAP or does not complete the consequence given by the panel, the school has the 
ability to issue further consequences. 

3. Restorative Practice Conference: A restorative conference is a non-adversarial approach to 



conflict resolution where a student(s) who has committed a Code of Conduct violation is 
given the opportunity to become accountable to those they have harmed.  During the 
conference, resolution is sought through dialogue between those involved in the incident 
where harm has occurred.   

4. Saturday Detention: Saturday Detention may be assigned in lieu of suspension at the 
discretion of the building principal.  During Saturday Detention, students will be given an 
opportunity to reflect and/or discuss (as an individual or group activity) the impact of their 
actions on the school community.  Additionally, students will be given an opportunity to work 
through an educational program. 

5. Community Service: Community service refers to service that a student performs for the 
benefit of the local community.  Depending on the nature of the Code of Conduct violation, 
a student may be asked to complete a range of hours of community service.  This 
assignment will be determined by the appropriate school administrator unless the choice is 
given to the student.   

 
Suspension Procedures: General 

 
1. The student shall be told the reason for the suspension and shall be afforded the 

opportunity to respond to the alleged conduct violation before the suspension becomes 
effective. This shall be the responsibility of the assistant principal or principal 
suspending the student. The reason for the suspension also shall be stated in written 
correspondence to the home (for less serious or isolated offenses, use the sample 
letter attached hereto as Attachment 1a; for more serious offenses, use the sample 
letter attached hereto as Attachment 1b; for multiple offenses, use the sample letter 
attached hereto as Attachment 1c, for In-School Suspensions, use the sample letter 
attached hereto as Attachment 1d). Prior notice of the intended suspension need not 
be given when it is clear that the health, safety, or welfare of the school community is 
threatened. 

 
2. The student and parents/guardians are notified of the suspension in the following 

manner: 
A. The student is given a copy of the suspension letter and instructed to hand carry 

it home to the parents/guardians, where appropriate. 
 

B. The appropriate assistant principal/principal personally contacts by telephone 
the parents/guardians, if possible. 

 
C. If the assistant principal/principal contacts the parent by telephone, a letter is 

sent via regular mail or electronic mail to the parent following that 
communication.  A copy of that letter must be forwarded to the individual with 
student attendance reporting responsibilities and others at the discretion of the 
principal; and placed in the student’s file. 

 
D. If the assistant principal/principal is unable to contact the parents/guardians by 

telephone, a letter is sent by the school via regular mail or electronic mail to the 
parents/guardians on the same day the child is suspended. A copy of that letter 
must be forwarded to the individual with student attendance reporting 
responsibilities and others at the discretion of the principal; and placed in the 
student’s file. 

 



3. Students shall be permitted to make up exams and are eligible to make up work missed 
while suspended. 

 
One-Day to Three-Day Suspensions (One (1) to Three (3) School Days): 

 
1. The suspension shall not be for a period longer than three (3) school days, unless the 

infraction involves a serious or repeated offense. 
 

2. In the case of a less serious or isolated offense, the suspension letter shall indicate 
that a conference with the parents/guardians is to be arranged prior to readmission 
and that it is the responsibility of the parents/guardians to contact the school to arrange 
the conference (See Attachment 1a). 

 
3. If during the conference the principal/assistant principal determines that further 

suspension and/or referral to the Office of the Superintendent for possible expulsion 
proceedings is appropriate, then the principal/assistant principal shall schedule a 
principal's conference and offer to hold the conference within five (5) school days of 
the initial suspension date. At the conference, the principal shall generate the extended 
suspension letter, attached hereto as Attachment 1b, and deliver it to the 
parents/guardians before they leave the conference, if possible. If the principal is 
unable to deliver the letter to the parents/guardians at that time, then the letter shall be 
hand delivered, if possible, and sent via regular mail or email. 

 
4. Students shall be permitted to make up exams and work missed while suspended. 

 
Extended Suspension or Expulsion 

 
1. Recommendation for suspension or expulsion when made to the Superintendent for 

action shall include: 
 

a. A chronology of the incident(s). 
 

b. Statement(s) by those involved in crucial incident(s). 
 

c. Any supporting evidence gathered during the investigation.    
 

d. Statement(s) of student status from educators currently involved 
with student(s). 

 
e. A review and recommendation by the principal. 

 
2. As soon as extended suspension or expulsion is considered as a possible course of 

action, the principal shall consult with the Superintendent and request legal guidance 
on the matter. 

 
3. The Superintendent or designee shall review such information, including the student's 

file, and recommend to the Board the setting of a hearing to consider possible 
expulsion from school. 

 
Suspension Procedures: (Four (4) to Ten (10) School Days) 



 
1. Suspension beyond three (3) school days shall generally be reserved for more serious 

or persistent infractions of school rules. Such suspensions may be assigned only by 
a building principal or assistant principal in the principal's absence. 

 
2. After reviewing a three (3) school day suspension, the principal may consider the 

offense serious enough to warrant further discipline, the principal may extend the 
suspension up to ten (10) school days and/or refer the matter to the Superintendent 
for possible expulsion proceedings. If the principal extends the suspension and/or 
refers the matter to the Superintendent, the principal must offer an informal hearing 
to the student and parents/guardians within five (5) school days after the suspension. 
Use attached sample letter #1b (1) or 1b (2) (whichever is applicable) for these 
suspensions. Notification procedures as outlined above in Suspension Procedures: 
General (#2A through D) are to be followed. 

 
3. To ensure due process, the following requirements are to be observed with respect to 

the informal hearing: 
 

A. The principal must present to the parents/guardians and to the student a 
notification for the informal hearing. A copy of that letter must be forwarded to 
the individual with student attendance reporting responsibilities and others at 
the discretion of the principal; and placed in the student’s file. 

 
B. Sufficient notice of the time and place of the hearing is to be given. Attempts 

must be made to arrange such meetings for mutually convenient times. 
 

C. A student must be given the right to cross-examine any witnesses presented by 
the principal. 

 
D. The student must be extended the right to speak and produce witnesses. 

 
E. As this is an informal hearing, recording of the meeting is not permitted. There 

is no entitlement to legal representation at the hearing for either the student or 
the school. 

 
F. If, after the informal hearing, the principal deems it advisable to extend the 

suspension up to ten (10) school days and/or refer the matter to the 
Superintendent for possible expulsion proceedings, the principal may do so. The 
action must be confirmed in writing by mail or electronic mail to the 
parents/guardians. A copy of that correspondence must be forwarded to the 
individual with student attendance reporting responsibilities; the Special 
Education Office, if the student is either receiving special education services or 
thought to be an eligible student; others at the discretion of the principal; and 
placed in the student’s file. 

 
4. Suspensions may not be made to run consecutively beyond the ten (10) school day 

period, unless the principal determines that a student’s presence in their normal class 
would constitute a threat to the health, safety, morals, or welfare of others and it is not 
possible to hold a formal hearing within the period of a suspension, as long as the 
formal hearing is not unreasonably delayed. The principal may request a readmission 



conference at the termination of the suspension. 
 

5. Students shall be permitted to make up examinations and work missed while being 
disciplined by suspensions. 

 
Multiple Suspension Procedures: 

 
Whenever any student shall have had multiple suspensions adding up to eight days or one 
(1) ten-day suspension their case must be reviewed by the building principal (use attached 
sample letter #1c). The building principal also may review any suspension offense that, in 
their opinion, constitutes a threat to the health, safety, or welfare of other students or school 
employees. Such review may include, but is not limited to, a conference with the 
parents/guardians. 

 
After such a review and conference, the principal may elect to readmit the student, extend the 
suspension, and/or refer the matter to the Superintendent for possible expulsion proceedings. 
In cases requiring such referral, it shall be necessary for the principal to administer a ten (10) 
school day suspension in order to ensure adequate time for the referral. All procedures 
relating to a suspension from four to ten school days (see prior sections) including an informal 
hearing will be followed. In cases requiring referral to the Superintendent, the 
parents/guardians must be notified of the ten (10) school day suspension and referral. A copy 
of that correspondence must be forwarded to the Superintendent, in addition to the individual 
with student attendance reporting responsibilities and others at the discretion of the principal; 
and placed in the student’s file. After a conference, if the Superintendent does not elect to 
readmit the student, the student must be referred to the Board of School Directors for an 
exclusion hearing in accordance with the procedures established for such proceedings in the 
Board Policy Statement and the Superintendent’s Administrative Policy Regarding Expulsion 
Hearings in this section. 

 
In accordance with School Code Section 1318.1 - Students Convicted or Adjudicated 
Delinquent of Sexual Assault: 

 
1. If a student enrolled in a public school is convicted or adjudicated delinquent of 

committing a sexual assault upon another student enrolled in the same public school, 
the public school shall, pursuant to applicable laws and regulations, take one of the 
following actions: 

 
(i) Expel the convicted or adjudicated student. 

 
(ii) Transfer the convicted or adjudicated student to an alternative education 
program. 

 
(iii) Reassign the convicted or adjudicated student to another school or 
educational program within the public school. 

 
2. A public school shall ensure that the convicted or adjudicated student is not educated 

in the same school building, transported on the same school vehicle or allowed to 
participate in the same school-sponsored activities at the same time as the victim. 

 
3. A public school may not expel, transfer, or reassign a convicted or adjudicated student 



if: 
(i) The public school has already expelled, transferred or reassigned the 
convicted or adjudicated delinquent student for the same sexual assault. 

 
(ii) The convicted or adjudicated student does not attend the same school as the 
victim. 

 
4. The public school may expel, transfer, or reassign a convicted or adjudicated student 

for sexual assault(s) that occur outside a school setting if the assault: (1) was against 
another student enrolled in the same public school; and (2) has the effect of: 

 
(i) substantially interfering with the victim’s education; 

 
(ii) creating a threatening or hostile educational environment; or 

 
(iii) substantially disrupting the orderly operation of the school. 

 
5. A student expelled, transferred or reassigned under Section 1318.1 may return to the 

student’s originally assigned school only if: (1) the victim ceases to be enrolled in the 
public school from which the convicted or adjudicated delinquent student was expelled, 
transferred or reassigned; or (2) the conviction or delinquency adjudication on which 
the expulsion, transfer or reassignment was based is reversed and no appeal is 
pending. 

 
6. The public school maintains its authority and duty to make an alternative assignment 

or provide alternative educational services during or after the period of expulsion. 
 

7. A public school receiving a student who transfers from a public or nonpublic school 
during or after the period of expulsion for an act or offense involving a sexual assault 
conviction or adjudication of delinquency may assign that student to an alternative 
assignment or provide alternative education services. 

 
8. A public school shall, in the case of students with disabilities, take all steps necessary 

to comply with the Individuals with Disabilities Education Act (Public Law 91-230, 20 
U.S.C. § 1400 et seq.). 

 
9. A student convicted of sexual assault in accordance with School Code Section 1318.1 

upon another student enrolled in the public school shall notify the public school of the 
conviction no later than 72 hours after the conviction. 

 
Definitions: 

 
“Convicted” means a finding of guilty by a judge or a jury or the entry of a plea of guilty 
or nolo contendere for sexual assault whether or not judgment of sentence has been 
imposed. 

 
“Public school” means a school district, independent school, area career and technical 
school, intermediate unit, charter school, regional charter school or cyber charter school. 

 
“School setting” means in the school, on school grounds, in school vehicles, at a 



designated bus stop or at any activity sponsored, supervised or sanctioned by the 
school. 

 
“School-sponsored activities” means any assemblies, field trips, class trips, graduation 
ceremonies, athletics, extracurricular activities, clubs, groups, teams or any activities 
sponsored, held or approved by the public school. 

 
“Sexual assault” includes any of the offenses specified under the following provisions 
of 18 Pa.C.S. (relating to crimes and offenses): 

 
Section 3121 (relating to rape). 

 
Section 3122.1 (relating to statutory sexual assault). 

 
Section 3123 (relating to involuntary deviate sexual intercourse). 
 
Section 3124.1 (relating to sexual assault). 

 
Section 3125 (relating to aggravated indecent assault). 

Section 3126 (relating to indecent assault). 

In accordance with School Code Section 1317.2 - Exclusion for Possession of Weapons: 
 

1. A “school district or area vocational-technical school shall expel, for a period of not less 
than one year, any student who is determined to have brought a weapon onto or is in 
possession of a weapon on any school property, any school-sponsored activity or any 
public conveyance providing transportation to a school or school-sponsored activity." 
Refer to Board Policy Statement Regarding “Weapons – Prohibition” in the Community 
Relations Section. 

 
2. Expulsion shall be conducted pursuant to all applicable regulations as outlined in Board 

Policy Statement and the Superintendent’s Administrative Procedure Regarding 
Expulsion Hearings in this section. 

 
3. The superintendent of a school district or an administrative director of an area 

vocational-technical school may recommend discipline short of expulsion on a “case- 
by-case basis." The Superintendent, in the case of an exceptional student, will take all 
steps necessary to comply with the Individuals with Disabilities Education Act (IDEA) 
(20 U.S.C. §1400, et seq.). 

 
4. The Superintendent can make an alternative assignment or provide alternative 

educational services during this period of expulsion. 
 

5. The Superintendent shall report the discovery of any weapon prohibited by this section 
to local law enforcement officials. 

 
6. The Superintendent shall report to the Department of Education all incidents relating to 

expulsions for possession of a weapon on school grounds, school-sponsored activities 
or public conveyances providing transportation to a school or school- sponsored 



activity. Reports shall include all information as required under School Code Sections 
1302-A and1303-B. 

 
In-School Suspension Procedures: (Exclusion from Classes) 

 
1. No student may receive an in-school suspension unless the student has been informed 

of the reasons for the suspension and has been given an opportunity to respond before 
the suspension becomes effective. (See Attachment #1d.) 

 
2. Communication to the parents/guardians shall follow the suspension action taken by 

the school. 
 

3. In-school suspension beyond three (3) school days shall generally be reserved for 
more serious or persistent infractions of school rules. Such suspensions may be 
assigned only by a building principal or assistant principal in the principal's absence. 

 
4. Students shall be provided with appropriate school work while on in-school suspension. 

During this period, the principal and/or assistant principal may assign a reflective activity 
designed to promote positive decision making.   

 
5. During the period of in-school suspension, the student shall be recorded as in 

attendance. 
 
 
 

Attachments 
 
  



Attachment #1a 
 

SAMPLE: (One-day to Three-day Suspension) 
 

ABINGTON SCHOOL DISTRICT 
Abington, Pennsylvania 

 
 
 

I am writing to inform you that your has been suspended for a three-day 
period from school for violation of School Board Policy, Student Offenses and Discipline 
Procedures, through the following offense: 
 
 

In order for your to be readmitted to school, it is necessary that you call 
(215) 884-4700, extension to arrange a conference within three school days, at 
which time the presence of you and    will be necessary. I am available for 
conference between the hours of 8:30 a.m. and 4:00 p.m. Please call this office and arrange 
for your conference at least one day in advance. Your  will be on 
suspension at least until the time of conference. 

 
After the conference, the principal or assistant principal may readmit  , 

extend  ’s suspension up to ten (10) school days and/or refer the matter to the 
Office of the Superintendent for possible expulsion proceedings. If the suspension is extended 
beyond three school days, then you will be given the opportunity for an informal principal’s 
hearing. 

 
It should be clearly understood that during the time of suspension,   

should not appear on school grounds or be in attendance at any school function, social or 
otherwise. 

 
It should be noted that after multiple suspensions, review may be required by the 

principal or their designee. Upon such review the principal may elect to extend the three 
school day suspension to ten school days and/or refer the case to the Superintendent of 
Schools. 

 
Very truly yours, 

 
 

Principal or Assistant Principal 
 

c: Principal 
Attendance Clerk (School)

  



Attachment #1b(1) 
 

SAMPLE: (Extended Suspension - To Request a Conference) 
 

ABINGTON SCHOOL DISTRICT 
Abington, Pennsylvania 

 
I am writing to inform you [ that  has been suspended for 

a -day period from school] OR [that after a conference,  ’s 
suspension has been extended to  days] for violation of School Board Policy,  
Student Offenses and Discipline Procedures, through the following offense: 
 

 
Owing to the serious nature of the offense, the principal will review the case, and may 

extend this suspension up to ten school days and/or refer the matter to the Superintendent 
for expulsion proceedings. It is necessary that you call (215) 884-4700, extension    
to arrange an informal hearing within three days, at which time you and   need to be 
present. The purpose of the informal hearing is to enable you and    to meet  with  
the  principal  and  explain  the  circumstances  of  the  incident  for  which    has 
been suspended. We are available for informal hearings between the hours of 8:30 a.m. and 
4:00 p.m. Please call this office and arrange for your informal hearing at least one day in 
advance. Your    will be on suspension at least until the time of conference. 

 
The following due process requirements will be followed at the informal hearing: 

You will be given the right to question any witnesses presented by the principal. 

You will be given the right to speak and produce witnesses. If you intend to produce 
witnesses, please provide me those names in writing 24 hours prior to the conference or as 
soon as possible. The school administration will attempt to obtain parent/guardian 
permission for any student(s) you desire to produce as a witness(es). 

 
As this is an informal hearing, tape recording of the meeting is not permitted. 

 
There is no entitlement to legal representation at the hearing for either the student or the 

school. 
 

At the hearing the principal will render a recommendation to you and also provide it in 
writing. 

 
It should be clearly understood that during the time of suspension,   

should not appear on school grounds or be in attendance at any school function, social or 
otherwise. 

 
Very truly yours, 
Principal or Assistant Principal 

 
c: Principal 

Attendance Clerk (School)



Attachment #1b(2) 
 

SAMPLE: (Extended Suspension - To Assign a Conference) 
 

ABINGTON SCHOOL DISTRICT 
Abington, Pennsylvania 

 
 

I am writing to inform you that   has been suspended for a 
 -day period from school] OR [that after a conference,  ’s 
suspension has been extended to   days] for violation of School Board Policy. 
Student Offenses and Discipline Procedures, through the following offense: 

 
 

Owing to the serious nature of the offense, the principal will review the case, may 
extend this suspension up to ten school days and/or refer the matter to the Superintendent 
for possible expulsion proceedings.  An informal hearing has been scheduled for 
 at   a.m./p.m. It is necessary that you and   
attend the informal hearing.  The purpose of the informal hearing is to enable you and 
  to meet with the principal and explain the circumstances of the incident 
for which     has been suspended. If you are unable to attend this 
informal hearing, please contact this office immediately at (215) 884-4700, Ext.   . Your 
   will be on suspension at least until the time of the hearing. The 
following due process requirements will be followed at the informal hearing: 

 

You will be given the right to question any witnesses presented by the principal. 
 

You will be given the right to speak and produce witnesses. If you intend to produce 
witnesses, please provide me those names in writing 24 hours prior to the conference or as 
soon as possible. The school administration will attempt to obtain parent/guardian 
permission for any student(s) you desire to produce as a witness(es). 

 
As this is an informal hearing, tape recording of the meeting is not permitted. 

 
There is no entitlement to legal representation at the hearing for either the student or 

the school. 
 

At the hearing the principal will render a recommendation to you and also provide it 
in writing. 

 
It should be clearly understood that during the time of suspension,   

should not appear on school grounds or be in attendance at any school function, social or 
otherwise. 

 
Very truly yours, 

Principal or Assistant Principal 
cc: Principal 

Attendance Clerk (School)



Attachment #1c 
 

SAMPLE: (Multiple Suspensions) 
 

ABINGTON SCHOOL DISTRICT 
Abington, Pennsylvania 

 
 
 

I am writing to inform you that your   has been suspended for 
a -day period from school for violating School Board Policy, Student Offenses and 
Discipline Procedures through the following offense: 

 
 

Because this is the   suspension, the principal must review the case. Upon 
such review, the principal may elect to extend this suspension to ten school days and/or refer 
the case to the Office of the Superintendent of Schools for possible expulsion proceedings. 
It is necessary that you arrange a conference with  within three 
school days of this suspension. 

 
You may contact   by telephone at (215) 884-4700, 

extension   to arrange a conference between the hours of 8:30 a.m. and 4:00 
p.m. 

 
After the conference, the principal or assistant principal may readmit 

 , extend  ’s suspension up to ten (10) school days 
and/or refer the matter to the Office of the Superintendent for possible expulsion proceedings. 

 
If the suspension is extended beyond three school days, then you will be given the 

opportunity for an informal principal’s hearing. It should be clearly understood that during 
the time of the suspension   should not appear on school 
grounds or be in attendance at any school function, social or otherwise. 

 
Very truly yours, 

 
 

Principal or Assistant Principal 
 

c: Principal 
Attendance Clerk (School) 
 
 
 

 
 
 
 
 



Attachment #1d 
 

SAMPLE: (In-School Suspension) 
 
 

ABINGTON SCHOOL DISTRICT 
Abington, Pennsylvania 

 
 

This letter is to inform you that your   has been assigned to In- 
School Suspension or Temporary Alternative Educational Placement for a    day 
period for violating School Board Policy, Student Offenses and Discipline Procedures, 
though the following offense: 

 
 

At   School, we have initiated the in-school suspension 
program as an alternative means of dealing with certain behavior which previously resulted in 
out of school suspension. Hopefully, this program will be effective in modifying your 
 's behavior. In order for this program to be successful, I need your support for the 
duration of the in-school suspension. 

 
If absence is necessary during in-school suspension, please call me by 8:00 a.m. 

on the day of the absence. 
 

It should be clearly understood that during the time of in-school suspension, 
  should not be in attendance at any extracurricular or social 
function sponsored by the school. 

Very truly yours, 
Assistant Principal 

 
Enclosure 
c: Principal 

Attendance Clerk (School) 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Attachment #1e 
 
SAMPLE: (Alternative to Suspension) 

 
ABINGTON SCHOOL DISTRICT 

Abington, Pennsylvania 
 
 
 

I am writing to inform you that ( student name) has committed a Code of Conduct violation that 
is eligible for a suspension from school.  (Student name) violated School Board Policy, Student 
Offenses and Discipline Procedures, through the following offense: 

 
 

It is the belief of the Abington School District that all students learn best when they are in school. 
For this reason, it is a goal of the District to resolve the majority of disciplinary issues in a manner 
that does not result in an exclusion from school.  I would like to extend an invitation for (student 
name) to participate in an alternative to suspension as a consequence for committing the offense 
described above. 
 
Upon successful completion of the requirements of this alternative to suspension, the disciplinary 
matter will be considered resolved.  The offense will still be recorded in our student information 
system (Skyward); however, it will be resolved and no suspension will be issued.  If your child does 
not satisfactorily complete the requirements of this alternative to suspension, the original 
suspension will be re-instituted.   
 
Below you will find the details of the alternative to suspension agreement for (student name):    
 
Alternative to Exclusion: (INCLUDE ALTERNATIVE DETAILS HERE) 
Date to be completed by:  
Other conditions to be met prior to completion:  
 
Please contact me with any questions you may have pertaining to this matter.   
 
 
 
 
 
 
 

Very truly yours, 
 
 

Principal or Assistant Principal 
 

c: Principal 
Attendance Clerk (School)



RESOURCES 
 

THE ARC OF PENNSYLVANIA 
301 Chestnut Street Suite 403 
Harrisburg, PA 17101 
877-337-1970 
www.thearcpa.org 

 

PARENT EDUCATION NETWORK (PEN) 
2107 Industrial Highway 
York, PA 17402 
650-688-3625 
(Spanish in PA) 650-688-5530 
www.cap4kids.org/york 

 

PARENT EDUCATION AND ADVOCACY LEADERSHIP CENTER (PEAL) 
1119 Penn Avenue, Suite 400 
Pittsburgh, PA 15222 
412-281-4404 and 215-567-6143 
866-950-1040 
www.pealcenter.org 

 

HISPANICS UNITED FOR EXCEPTIONAL CHILDREN (HUNE, INC.) 
2215 N. American Street Philadelphia, 
PA 19133 
215-425-6203 
www.huneinc.org 

 

THE MENTOR PARENT PROGRAM, INC. 
270 Mayfield Road 
Clarion, PA 16214 
888-447-1431

http://www.thearcpa.org/
http://www.cap4kids.org/york
http://www.pealcenter.org/
http://www.huneinc.org/


DISABILITIES RIGHTS NETWORK 
1800 JFK Boulevard, Suite 900 
Philadelphia, PA 19103 
215-238-8070 
215-772-3126 (fax) 
www.drnpa.org 

 
 

PENNSYLVANIA BAR ASSOCIATION 
100 South Street 
Harrisburg, PA 17101 
800-932-0311 
www.pabar.org 

 
 

BUREAU OF SPECIAL EDUCATION’S CONSULTLINE, A PARENT HELPLINE 
800-879-2301 
Consult Line personnel are available to parents/guardians and advocates of children with disabilities or children thought to be disabled to explain federal and state laws 
relating to special education; describe the options that are available to parents/guardians; inform the parents/guardians of procedural safeguards; identify other agencies 
and support services; and describe available remedies and how the parents/guardians can proceed. 

 
OFFICE FOR DISPUTE RESOLUTION 
6340 Flank Drive 
Harrisburg, PA 17112-2764 
717-901-2145 
800-222-3353 (Toll free in PA only) 
717-657-5983 (Fax) 
www.odr-pa.org 
The Office for Dispute Resolution administers the mediation and due process systems statewide, and provides training and services regarding alternative 
dispute resolution methods. 

 
THE PENNSYLVANIA TRAINING AND TECHNICAL ASSISTANCE NETWORK (PaTTAN) 
Harrisburg 800-360-7282 Malvern 800-441-3215 Pittsburgh 800-446-5607 www.pattan.net 

http://www.drnpa.org/
http://www.pabar.org/
http://www.odr-pa.org/
http://www.pattan.net/
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